The Entry-Master® System Training Guide Chapter 1 - Section 1

Chapter 1 — Introduction

Section 1 — What Is The Entry-Master® System?

he Entry-Master® is a complete card access control system. It combines multiple
I scanning technologies, including proximity, infra-red, Wiegand, magnetic stripe,
biometrics, barcode with state-of—art personal computer (PC) technology and field-
proven access control software. This combination provides an easy-access control
system.

Infra-red scanning is one of the most durable, reliable, and secure technologies available. Instant
access is granted by passing a valid card through the read head of a card reader.

Proximity is the most convenient technology available. It is both reliable and secure. The
cardholder simply places a valid card within a few inches of the card reader and the card reader
scans the card without touching it.

On the technological edge, the Entry-Master”™ System can be programmed to interpret biometric
data such as finger and thumb prints and hand prints. Biometric data is a measurable, physical
characteristic or personal behavioral trait used to recognize individuals. The Entry-Master®™
System can control access based on a person’s handprint.
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Section 2 — Features of the Entry-Master®System

ntry-Master Systems, Inc. produces the Entry-Master® System in-house and uses modular
Ehardware and software. This means that you can expand the system without eliminating

major system components. You can add new software options by applying software

upgrades to the existing system can add modem support for remote system monitoring
and control.

Cardholder Data Management

You can instantly display cardholder data by specifying the cardholder's name or the cardholder's
card number. You can rapidly display cardholder data on-screen by searching a data field that
you specify.

User-Defined Activity Messages

You can modify the descriptions for each activity message displayed or logged by the system;
however, the description must resemble the original description in context. For example, the
description for access code number 11 is “Card Number not defined in System” and you could
change it to read Unknown Card. These two descriptions have different text, but they mean the
same thing: the card is not a valid card defined in the system.

User-Defined Parameter Descriptions

All user-defined parameters such as card readers, time zones, and access levels have specific pre-
defined descriptions. For example, it is easier to understand that card number 00123456 last
went through the 1st Ave. Garage Exit than card number 00123456 last went through READER
0274.

User-Defined Message Levels

You can assign different message levels to the activity messages. You may want one message
level to always be logged in the system activity log, while you may not want another message to
even be displayed. For example, you may want all invalid card transactions to be sent to the
system printer while you may not want every valid card transaction sent to the system printer.

Global Anti-Passback

Global anti-passback provides additional security to the system. Card readers are designated as
IN or OUT. This means that you can only enter the facility through a card reader designated as
IN, and you can only exit the facility through a card reader designated as OUT.

In addition, each card is assigned a changeable /N or OUT status code. This means that when
you enter the facility, your card is assigned a status code of IN. If you try to re-enter the facility
when your card has a status code of IV, you will be denied access, the gate (or door) will not
open, and the following message is logged in the activity log and displays on the monitoring
console screen:

PASS-BACK ATTEMPT: Card already IN Facility.
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Each /N movement must be followed by an OUT movement and vice versa. The anti-passback
feature prevents a cardholder from entering a facility or garage and then passing the card back to
allow another individual access to the facility or garage. Hence, the name passback.

Special Anti-Passback for Individual Cards

You can specify a Passback Mode for individual cards as either passive or active. An active
status denies the cardholder access if the In/Out status of the card is incorrect. A passive status
allows access regardless of the In/Out status of the card. (This is an optional feature.)

Access Group & Time Zone Control

You can define up to 63 time zones on the Entry-Master® System. You can define any
combination of day-of-the-week and time-of-day. The time-of-day can be defined to the minute
(for example, you can define a time zone that is from 8:01 am to 5:05 pm). Time Zones are
assigned to individual cards, as well as groups of cards, through access groups. An infinite
number of time zone combinations are possible through the flexible Access Group programming.

You can define up to 9999 access groups on the Entry-Master”™ System. You can define three
access groups for each card providing an unlimited range of entry/exit possibilities.

You assign access groups to each card on the Cardholder Record screen. You can scroll through
the defined access groups to select the access group(s) for each card; then make the proper
notation.

System Card Access to the Software

You can have an optional card reader installed at your computer, which requires a special system
card. A system card is a regular card (or group of cards) that allows access to the Entry-Master”
computer system as well as to the access control card readers. This feature ensures that there is
no unauthorized access to the Entry-Master® software system. Thus, providing a high security
environment.

To access the Entry-Master® software with this option installed you would:
» Log into the system using your log in ID;
» Enter your password;
» Swipe the card through the card reader at the computer;
» Enter a four-digit personal identification number (PIN).

Card Access Nesting

This feature prevents cardholders from remaining in an unauthorized area longer than is
necessary and simply to pass through the area. For example, a parking garage may have four
levels for parking and the first level is closest to the facility entrance. Each cardholder is
assigned a specific level in which they must park. However, someone who is assigned to park in
Level 3 must pass through Levels 1 and 2 to get to Level 3. Most people would be tempted to
park in Level 1 if there was a spot available.
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The nesting feature allows the cardholder that is assigned to Level 3 to pass through Levels 1 and
2 to get to Level 3. However, the cardholder is only allowed to remain in Levels 1 and 2 long
enough to pass through these levels. If the cardholder attempts to remain in Level 1 or 2 for a
longer period than is allowed by the system to pass through the level, an alarm sounds and the
guard is alerted to the violation.

The Entry-Master® System is designed to accommodate a variety of nesting requirements.
There are nine (9) nesting levels which can be defined, but literally hundreds of nested areas can
be created through the use of access level restrictions. The system is designed to allow nested
tiers to be interchangeable or to restrict tier-to-tier movement. Call your dealer for more details
on the nesting configuration possibilities.

Cardholders can be programmed to be allowed access into multiple nested areas depending upon
user-programmed time zone restrictions. For example, during business hours a cardholder may
be required to park in Level 2, but after hours and on weekends that cardholder may be permitted
to park in Level 1.

Optional billing can also be set up for nested violators, based upon a programmable rate
structure. Using this option, a garage operator can allow nesting violators to leave the garage
freely, thus preventing a traffic backup. However, at the end of the week, end of the month, or
whenever is desirable, an invoice can be generated for each violating cardholder, complete with a
detailed transaction listing of when and where the violation occurred.

It is also possible to STOP nesting violators at the garage exit and require them to pay the
required fees immediately. This fee can also be calculated automatically by Entry-Master®™
based on a programmable rate structure.

The Entry-Master® System is highly flexible and can be tailored to meet your individual needs.
Contact your authorized Entry-Master® dealer for more details about tailoring nesting or any
other feature of the Entry-Master® System to meet your needs.
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Section 3 — The Entry-Master® System Data
Management Tools

The Entry-Master™ System V has a graphical-user interface that is mouse-driven. In this version,
you navigate, create records, and modify information in this version by clicking on links and
buttons. You use the <Tab> key to move from entry field to entry field and making selections
from drop-down lists speeds data entry. Every window on the Entry-Master® System uses the
same basic editing functions and buttons.

The following figure shows you various features in this web-based version of the Entry-Master"
System.

€ Entry-Master® System V - Windows Internet Explorer
i = h .
@ S I\Q hitp://ems-demo.entry-master.com/e pj *2| (2 Entry-Master® Syst... X |

> ™ : ;

‘ En try_ Master ® System V v3.0.0 ©2001-2008 Entry-Master Systems, Inc. About
e [ == Card Number: 00042176 | ©2008 Entry-Master Systems. All Rights Reserved. [
+ cardholders
. 1> Users Name: [MANGER.STEVE x 6> Issue Date: 061122013 |
. 2> Department: |MANUFACTURING 7> Expiration: I J
. a> User 1D#: [123-45-6789 8>  Revalidate: [

. 4> Lic. Plate: |BOED-244 9> 1/0 Status: |F - Forgive
© 5> Reg. State: |MD - Maryland at
.
. 10 Home Phone: I #%>  Keypad PIN: N/A
. 11> Woik Phone: I 17> [] Trace [] ADA Card
Reports Menu 12> Acc Group 1: |0001 - Master Access Level V| * Nesting Level Information *
* Event Rept 13> Acc Group 2: |-— No Group Selected — || Card Level: 0 | violations: ©0
* Alarm Rept 14> Acc Group 3: |-— No Group Selected — |V % Last o
" T Date: Rdr#:
. 15> Elev Access: IDDDD -No EIevalorAccess itime: stat:
. F1> User's Notes: [Motes] Reader Loc Description:
- Last Badging Message ——->
Utilities Menu Save I Cancel | Delete | Prev | History | Copy | Next | Back | Print | Help |
LaES SIEMS ©12001-2008 Entry-Master Systems, Inc.
W

Figure 1-1.1 Sample Cardholder Screen

> Web-based tools give the Entry-Master”™ System the comfortable look and feel of a
graphical-user interface.

> Clickable links quickly navigate you through the Entry-Master” System.
» Drop-down lists add to the ease of data entry and increase data reliability.

» Buttons enhance the simplicity of data entry management.

EMS" Publication 1308-001 Page 5


ABaker
Image


The Entry-Master® System Training Guide Chapter 1 - Section 3

Buttons

As shown in the previous figure, buttons conveniently display on all screens in the Entry-
Master® System. Initially, the following buttons appear on every window:

Submit To retrieve requested data
Cancel To cancel any change made to the data fields
Delete To remove any record form the data file
Back To clear the form to display a new record
Print This function is not currently supported by the JavaScript language
Help To display online help
Copy To copy the current record

During data entry, additional buttons display:

Save To write any new or modified data to disk. This replaces the Submit button
from the previous window.

Prev To move to the previous record in the database

Next To move to the next record in the database

In some data entry windows, specialized buttons appear to speed up your data entry process:

History Cardholder Screen — displays cardholder history

Clear The Scheduler — clears all tasks from the Scheduled Task Database window.

Copy TZ Distributed Time/Access Group Database — copies multiple time zones when
creating Access Groups

Copy Times | Time Zone Definition Screen — duplicates Start and End Times.

Online Help

The Entry-Master™ System V has easy-to-follow help screens that describe the full functionality
and provide details descriptions for data entry. Navigational links and buttons let you move
within the help screens following connected topics as you learn about the system.

There are two types of help windows: Overview and Details. An Overview Help window is
available when you first access the Entry-Master”™ System V window. A Details Help window is
available after all data entry fields display. Sample Help screens are shown next:
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i ,é Entry-Master® System V - Windows Internet Explorer

w EMS™

Alarms
Open Once
Unlock
Lock
Clear Door
Status
Video
Reports Menu
* Event Rept

= Alarm Rept
Card Data

= Config.

* User Audit

= Rept Util

Utilities Menu

Logoff System

= o . J Tt/
Entrv-MaSter d \'97 http://ems-demo.entry-master.com/help/txt/sch_cd50.asp

hd I\@ http://ems-demo.entry-master.com/e pj N5 @ Entry-Master® Syst... X |_|

aster® System V - Windows Internet Explorel

o Do — e Entry-Master® System V

Online Help

Enter Cardholder's Na

cick: _List_| i OVERVIEW of

Close

Cardholder Search Screen

Search |

Advanced specific card number or cardholder using the following features:

Entry-Master® cardholder search function allows you to locate a

Back t + Enter Cardholder's Name (or Card #)

« List All Cardholders
« Search on a Selected Field
+ Search Criteria for More Complex Searches

Enter Display Lines: | 17

Enter Display Lines allows you to control the number of
records that display on your computer screen at one time. The

default number of display lines is 17. From the drop-down
menu, you can choose 20, 25, 30, 40, or 50 records to display
at one time on your screen.

I Enter Display Lines: |17j I

,é Entry-Master® System V - Windows Internet Explorer

Figure 1-1.2 Help Overview Window

@’jv L@ http://ems-demo.entry-master.com/e pj *5 @ Entry-Master® Syst... X |_| ﬂh \——,

w EMS™

Main Menu

+ cardholders

& Monitor

* Alarms

* Open Once
Unlock
Lock
Clear Door
Status

Yideo

Reports Menu

# Event Rept

* Alarm Rept
Card Data
Config.
User Audit

* Rept Util

Utilities Menu

Logoff System

Entrv_Mastel- & Svstem V v5.0.9 ©2001-2008 Entry-Master Systems, Inc. About

Search: Card Name Ir

Card No. Cardhc
13700812 [BAKER,
00042176  [MANGEI
00600402  |MENDES

Enter Display Lines: | 17|*

€ Entry-Master® System V - Windows Internet Explorer

@ http:/fems-demo.entry-master.com/help/txt/cd50list.asp

Entry-Master® System V
Online Help

DETAILS of
List Feature of the Cardholder Search Screen

The List feature displays all possible cardholder records in the Entry-
Master® installed at your location. The records display in
alphabetical order with the following fields as column headings: Lic.
(License) Plate, In/Out (Status), and Department.

The Card No. field is a link to the Cardholder Database. Click on the
actual card number for a cardholder and the Cardholder Record
Screen displays with that cardholder's record.

" card No 'Cardholder Name ‘Lic‘ Flate | In/t

00011111  MANGER, STEVE [MD: BORNZWIN [ Forc,,

< >

Figure 1-1.3 Help Details Window
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Reports

In the Entry-Master”™ System V, a button click provides you with the same rigorous EMS™ data
reports included in earlier versions. Scrollable and more readable, you can view these colorful
reports from your monitor, send them to a word processor, or print them to a printer.

5 Entry-Master® System ¥ Card Data Report - Microsoft Internet Explorer

06/09/2003 Entry-Master Report - Entry-Master Systems Inc

Cardholder Listing Sorted by Name (Last, First)
Print Export

Cardholder Name Card No. Issued Work Phone

Page 1

Help Close

License Plate

ADAMS, RACHEL 00033459 03/01/2002 (410) 338-3610
ADIR, JOHN 00223461 05/01/2002

ALEXANDER, GREGORY 00125563 03/01/2002 (410) 338-3504
ALLAN, MICHAEL 00125670 03/01/2002 (410) 338-3421
AMOS, EDDIE 20445816 09/20/2001 (410) 594-1805
ANDERSEN, TWILA 00128650 03/01/2002 (410) 283-8110
ANDERSON, MARION 00000511 09/20/2001

ANDERSON, SEAN 00134740 03/01/2002 (410) 654-8766
ANDERSON, MARVIN 00223462 05/01/2002

ANDREWS, JEREMY 00223460 05/01/2002

ANSPAD, MARK 00122985 03/01/2002 (410) 338-3166
ANTHONY, SKYE 00122285 03/01/2002 (410) 338-3251
ANTONIO, JESUS 01039618 02/01/2002 (410) 519-9984
ARMSTRONG, JOAN 00124770 03/01/2002 (410) 338-3353
ASTAIRE, FRANK 00000812 02/25/2003 (410) 594-1805
AWID TEST CARD 08101350 06/06/2003

BAKER, ROBERT 00122776 03/01/2002 (410) 338-3357
BANICEK, NOAH 00098804 03/01/2002 (410) 338-3252
BANKS, HENRY 00125514 03/01/2002 (410) 338-3251

Figure 1-1.4 Sample Report

CA DDH 591

MD BEA 026
MD FCH 157
MD BDB-519
MD FMN 725

UT RRP-790

MD 89848 HD

MD DNV 289

MD YBR 667

MD BMC 807

MD CYL 093
MD FTK 702
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Section 4 — Data Entry Overview

There are two ways to create a record: 1) Enter all new data, or 2) Copy an existing record. The
following steps apply to all records except the Cardholder Record which is covered in the next
subsection.

Enter all new data:
1.  Enter a unique record ID in the appropriate Record ID field.

2. Make sure that “---- Select an Existing... ----" displays in the record description drop-
down field.

Figure 1-1.5 Sample “Select an Existing...” Drop-Down field

3. Click on the Submit button or press the <Enter> key on the key board. The remaining
entry fields display, which enables you to complete the record setup.

Copy an Existing Record:

If an existing record has data that is very similar to what you need for the new record, you may
choose to duplicate this record, which saves you from entering data into all the fields. It is
important to remember that you cannot copy to an existing record. If this is attempted, the
system will display a dialog box instructing you first to delete the existing record.

Enter a new record ID in the appropriate Record ID field.

Select the appropriate record description from the description drop-down field.

Click on the Submit button or press the <Enter> key.

A

If you enter a new record ID, a “You are attempting to copy ... to a new...” dialog box
displays.

Microsoft Internet Explorer m

“You are aftempting to copy the following Access Group:
0005 - Parking Privileges

to a new Access Group:
0025 - Farking Privileges

Press 'Ok fo create Access Group 0025, othemwise press 'Cancel'.

Cancel |

Figure 1-1.6 New Copy Message

EMS" Publication 1308-001 Page 9



The Entry-Master® System Training Guide Chapter 1 - Section 3

8.  Click on the OK button to copy or the Cancel button to quit the copying process

9. Ifyou click OK, the remaining entry fields needed to set up this record display containing
the existing data for the record you selected.

10.  If you enter an existing record ID, a message “You are attempting to copy...to an
already existing...” appears. You must delete the record before you can continue.

Microsoft Internet Explorer n

“ou are attempting to copy the following Access Group:
0005 - Parking Privileges
to an alreachy existing Access Group:

0004 - bain Ent & Lewvel 2

In orderto do this, you must first DELETE Access Group 0004.

Figure 1-1.7 Existing Copy Message

Modifying a Record:

11.  To modify a record, select an existing record description from the description drop-down
field.

12.  Click on the Submit button or press the <Enter> key.

13.  The remaining data entry fields appear containing the data for the record description you
selected.

14.  Make any necessary changes to this record, then click on the Save button to make your
changes, or the Cancel button to remove any changes you have made.

Deleting a Record:

15.  To delete a record, select an existing record description from the description drop-down
field.

16.  Click on the Delete button and a message “Are you sure you wish to delete...” displays.
(If you try to delete a record that does not exist, a different dialog box displays to tell you
to try again with a valid record ID.)

Microsoft Internet Explorer m

@ Areyou SURE vouwish to Delete Access Group Number 00047

Figure 1-1.8 Delete Record Message
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17.  Click on the OK button to delete the record, or the Cancel button to abort the process.
(When you click on OK, the record is deleted from the data file and cannot be retrieved.)

Creating a New Cardholder Record:

There are also two ways to create a cardholder record: 1) Enter all new data, or 2) Copy an
existing record. To add a new record to the Cardholder Database:

1. Click on Cardholder Search/Edit link on the Entry-Master® System Main Menu

window.

w EMS™

Main Menu
Cardholders
Monitor
Alarms
Open Once
Unlock
Lock
Clear Door
Status

Video

Reports Menu
Event Rept
Alarm Rept
Card Data
Config.
User Audit

Rept Util

utilities Menu

Logoff System

Entry-Master® System V

v5.0.9 ©2001-2008 Entry-Master Systems, Inc. About

Cardholder Search/Edit
Search for Cardhelders by Mame or Card
Number - Edit/Add Card Data

]

Enter Reports Menu
Choose from Activity, Alarm, Card, Revenue

or Configuration Reports

Enter Utilities Menu
Edit System Configuration - Access Levels,
Time Zones, Schedules, etc.

Enter Event Monitoring
Enter On-Line Monitoring of Card Access and
Alarm Transactions

5

Enter Alarm Monitoring
Enter On-Line Monitoring of Alarm Activity on
the System

Change Your User Password
This Option is used to Change Your Entry
Password into the System

Manual Door/Gate Control
This Command is used to Manually Grant
Access to Doors or Gates

Exit Entry-Master System V
Exit Entry-Master System Software and
Return to the Login Screen

FIEMS ©2001-2008 Entry-Master Systems, Inc.

Figure 1-1.9 The Entry-Master® System Main Menu

2. The Entry-Master® System Search Screen displays next.
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w EMS™

Main Menu
Cardholders
Monitor
Alarms
Open Once
LILILTS

Lock

Clear Door

Status
Video
Reports Menu
Event Rept
Alarm Rept
Card Data
Config.
User Audit

Rept Util
utilities Menu

Logoff System

Entry-Master® System V

SCH_CD50

Entry-Master® System V Search Screen

v5.0.9 ©2001-2008 Entry-Master Systems, Inc.

About

06/14/2013 ‘

Click: List All Cardholders.

Enter Cardholder's Name (or Card #):

Search on a Selected Field.
Advanced | Search Criteria for more complex searches.
ﬂl to Return to the Main Menu.

Enter Display Lines: | 17

Back | Print Help

MEMS ©2001-2008 Entry-Master Systems, Inc.

Figure 1-1.10 Cardholder Search Screen

3.  Inthe Enter Cardholder’s Name (or Card #) field, type in the 8-digit number printed

on the new card.

4.

Click on the Go button and a blank cardholder record screen displays.

w EMS™

Entry-Master® System V

v5.0.9 ©2001-2008 Entry-Master Systems, Inc.

About

Cardholders
Monitor
Alarms
Open Once
Unlock

Lock

Clear Door
Status

Video

Reports Menu

& Ewent Rept
Alarm Rept
Card Data

User Audit

.
.
* Config.
.
.

Rept Util

| > Card Number: 00042176 | ©2008 Entry-Master Systems. All Rights Reserved.
1> User's Name: | 6>  Issue Date: [06/12/2013 J
2> Department: | 7> Expiration: J
3> User ID#:; 8= Revalidate: J
4% Lic. Plate: 9> 1/0 Status: |F - Forgive .
5> Reg. State: |- No State Selected . at
10> Home Phone: | *¥*¥x  Keypad PIN: N/A
11> Work Phone: 17>  [] Trace [ ADA Card
12> Acc Group 1: |0001 - Master Access Level|v| * Nesting Level Information *
13> Acc Group 2: |- No Group Selected — [v| Card Level: 0 | Violations: 0
e
14> Acc Group 3: | No Group Selected — |W *#* Last FEE
g Date: Rdr#:
Time: Stat:
15> Elev Access: IDDDD -No Elevator Access|v| ime a
User's Notes: [Notes] Reader Loc Description:

F1>
Last Badging Message --->

Utilities Menu

Save I Cancel | Delete |

Prev | Hlstcryl

Copyl MNext | Backl Print | Help |

Logoff System

FIEMS ©2001-2008 Entry-Master Systems, Inc.

Figure 1-1.11 Blank Cardholder Entry Screen

5. Enter the appropriate data then click on the Save button.
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Copy an Existing Cardholder Record:

1.  Display the Cardholder record that you wish to copy.

« EMS

Cardholders
Monitor
Alarms
Open Once

Unlock

Lock

Clear Door
Status

Video

Reports Menu

Event Rept
Alarm Rept
Card Data
Config.
User Audit

Rept Util

Utilities Menu

Logoff System

Entry-Master® System V

v5.0.0 ©2001-2008 Entry-Master Systems, Inc. About

| *> Card Number: 00042176 ‘ ©2008 Entry-Master Systems. All Rights Reserved.
1> User's Name: |MANGER. STEVE X 6> Issue Date: [06/12/2013 J
2> Department: |MANUFACTUR\NG 7> Expiration: J
3> User ID#: |123-45-6789 8> Revalidate: J
4> Lic. Plate: [BOED-244 9> 1/0 Status: |F - Forgive .
5= Reg. State: |MD - Maryland . at
10> Home Phone: I **»  Keypad PIN: N/A
11> Work Phone: 17>  [] Trace [] ADA card
12> Acc Group 1; (0007 - Master Access Level V| * Nesting Level Information *
13> Acc Group 2: |— Mo Group Selected — || Card Level: 0 | violations: 0
14> Acc Group 3: |-— No Group Selected — | *** LastBad =
g Date: Rdr#:
15> Elev Access: |DDDD- Mo E\evatorl-\ccess gfamo: Stab:
User's Notes: [Notes] Reader Loc Description:

‘ F1>

Last Badging Message ——>

Save I Cancel | Delete |

Prev | Historyl

Copyl Next | Backl F‘rintl Help |

PﬁEMS ©2001-2008 Entry-Master Systems, Inc.

Figure 1-1.12 Original Cardholder Record

2. Click the Copy Button and the following window displays.

W EMS™

Cardholders
Monitor
Alarms
Open Once
Unlock
Lock

Clear Door
Status

Video

Reports Menu

Event Rept
Alarm Rept
Card Data
Config.
User Audit

Rept Uil

Utilities Menu

Logoff System

Entry-Master® System V

v5.0.9 ©2001-2008 Entry-Master Systems, Inc. About

| * Card Number: 00042176 | ©2001-2008 by Entry-Master Systems, Inc.
1> User's Name: MANGER, STEVE 6>  Issue Date: 06/12/2013
2> Department: MANUFACTURING £ e
3> User ID#: 123-45-6789 8>  Revalidate:
4> Lic. Plate: BOED-244 st e Rl o
5> Reg. State: MD - Maryland at
10> Home Phone: *E Keypad PIN: N/A
11> Work Phone: 17>  Trace (Y/N)? No
12> Acc Group 1: 0001 - Master Access Level ing Level Infor
13> Acc Group 2: - Card Level: 0 [ Violations: 0
14> Acc Group 3: - **¥¥  Last Badging ***
Date: Rdr#:
15> Elev Access: 0000 - No Elevator Access Time: Stat:
F1> User's Notes: [ ]

Last Badging Message --->

‘ Reader Loc Description:

Enter New Card Number:

Back Print | Help

MEMS ©2001-2008 Entry-Master Systems, Inc.

Figure 1-1.13 Enter a New Card Number

3.  Inthe Enter New Card Number field, enter the 8-digit number printed on the new card.

4.  Click on the Copy button and the following message displays:
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Message from webpage il

- You are attempting to copy the following Card Number:
00042176 - MANGER, STEVE
to a new Card Number:
00042176 - MANGER, STEVE

Press 'OK' to create Card Number 00042176, otherwise press 'Cancel.

i oK I Cancel

Figure 1-1.14 Copy Message

5. Click on OK to continue or Cancel to stop this process. When you click on OK, the

Entry-Master® System confirms that the new card number you typed does not currently
exist in the Cardholder database.

a. Ifthis card number already exists in the database, the following message appears:

( EMS ENtEy-Master:e . System V 00 r 0 o e e et et

Main Menu | cardholder Database Screen
Cardholders

Monitor
Card Number: 00042176 already exists.
Alarms

Open Once Card Number: 00042176 - MANGER, STEVE

Unlock

Lock
Clear Door This means that you must delete Card Number 00042176, then use the COPY
Statuc function to copy the Card Number data.

Video

o Press _Back | tg return to Card Mumber 00042176 Card Edit screen.
eports Menu

Event Rept

Alarm Rept

Card Data ;ﬁEMS ©2001-2008 Entry-Master Systems, Inc.
Config.

User Audit

Rept Util

utilities Menu

Logoff System

Figure 1-1.15 Existing Card Number Message
b.  Click on the Back button to return to the original cardholder’s record.

6. If the number does not exist, a copy of the original cardholder’s record appears for you to
alter accordingly.
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7. Once the "Save," button is clicked, the updated card record will redisplay.

«EMS

Main Menu

¢ Cardholders
Maonitor
Alarms
Open Once
Unlock

Lock

Clear Door

Status
* Video

Reports Menu
¢ Ewent Rept

Alarm Rept

.

* Card Data
* Config.

.

User Audit
* Rept util
utilities Menu

Logoff System

Entry-Master® System V

v5.0.9 ©2001-2008 Entry-Master Systems, Inc.  About

x> Card Number: 00042176 ©2008 Entry-Master Systems. All Rights Reserved.
1> User's Name: IMANGER STEVE 6> Issue Date: |06/12/2013 _I
2> Department: IMANUFACTURING 7> Expiration: J
3> User ID#: |123-45-6789 a> Revalidate: ﬁ J
4> Lic. Plate: IEOED-ZM 9> 1/O Status: |F - Forgive |V
5> Reg. State: [MD - Maryland ~ at
10> Home Phone: I *¥*>  Keypad PIN: N/A
| 11> Work Phnne:l 17> [] Trace [] ADA Card
| 12= Acc Group 1: |0007 - Master Access Level ™| ~ * Nesting Level Information *
13> Ace Group 2: |- No Group Selected — || Card Level: 0 Violations: 0
14> Acc Group 3; [— No Group Selected — |@ S#% LastBadging ***
| iy Date: Rdra:
Time: X
15> Elev Access: |UDDD - No Elevator Access| ) g abat
| F1> User's Notes: [Notes] | Reader Loc Description:

Last Badging Message —-> |

[ Savel Gancell Deleiel Prev | Hismryl

Copy | Next | Back | Prnt | Heip |

FEMS ©:2001-2008 Entry-Master Systems. Inc.

Figure 1-1.16 Copied Cardholder Record with New Entries

8. Click the Cardholder's link (circled in Figure 1-1.16).

v EMS™

Main Menu
Cardholders
Monitor
Alarms
Open Once
Unlock
Lock
Clear Door
Status

Video

Reports Menu
Event Rept

Alarm Rept

Config.

User Audit

-
-
# Card Data
-
-
-

Rept Util
Utilities Menu

Logoff System

Entry-Master® System V

SCH_CD50

Entry-Master® System V Search Screen

v5.0.9 @2001-2008 Entry-Master Systems, Inc. About

06/14/2013 |

Enter Cardholder's Name (or Card #): I

Click: List | All Cardholders.

Search on a Selected Field.

Advanced Search Criteria for more complex searches.
Back to Return to the Main Menu.

Enter Display Lines: | 17V

Back Prinll Help |

FIEMS ©2001-2008 Entry-Master Systems, Inc.

Figure 1-1.17 The Enter-Master System Cardholder Search Screen
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7.  Once the "Save," button is clicked, the updated card record will redisplay.
  
8.  Click the Cardholder's link (circled in Figure 1-1.16).

ABaker
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Figure 1-1.17 The Enter-Master System Cardholder Search Screen
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