Entry-Master System Training Guide Chapter 2 — Lesson 14

Lesson 14 — Generating and Printing Reports

The Entry-Master System can produce several reports that describe the system setup, the
cardholders that are defined, and the card reader activity. This lesson shows you how to
generate and print Entry-Master System reports.

This lesson describes the basics for generating and printing reports. Some reports prompt for
additional information to be supplied (usually a search string). See Chapter 3 — Entry-Master
System Reports which describes the reporting functions in more detail and also specifies which
reports request additional information.

In order to access the Entry-Master reporting functions, you must be logged into the Entry-
Master system (See Chapter 2 - Lesson 1 — Logging into the System).

From the Main Menu, select Option 2 — Enter Reports Menu (see Figure 2-14-1 below):

Main Menu
1

BE Main Menu
Edit Cardholders

f Event Monitor "I Search for Cardholders by Name or Card A Enter On-Line Monitoring of Alarm
s‘m Mumber - Edit/Add Card Data Activity on the System
£ Alarm Monitor
* Open Door Once
6 Change Your User Password

*  Unlock Door(s)
This Option is used to Change Your Entry
P Password into the System

7 Manual Door/Gate Control

Cardholder Search/Edit 5 Enter Alarm Monitoring

2 Enter Reports Menu

» Choose from Activity, Alarm, Card,
E Fevenue or Configuration Reports

3 Enter Utilities Menu

Lock Door(s)
Clear Override(s)

Door Status

i View Camera(s)

. Reports Menu

Edit System Configuration - Access This Command is used to Manually Grant
] Event Reports Levels, Time Zones, Schedules, etc. Access to Doors or Gates
. Alarm Reports

B card Reports
B Config Reports

4 Audit Reports Enter On-Line Monitoring of Card Access Exit Entry-Master System Software and
". Rept Utilities and Alarm Transactions Return to the Login Screen

Figure 2-14-1. Selecting the Reports Menu from the Entry-Master Main Menu

8 Exit Entry-Master System V

4 Enter Event Monitoring

The Reports Menu screen is displayed below (Figure 2-14-2):
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Reports Menu

1 Card/System Event Reports Special Reports Menu
Lists All Card & System Events - Sorted This Menu Contains Special Reports
by Date, Card, Reader, eic. Created for Specific Customers
2 Card/System Alarm Reports 6 System User Audit Reports
— Lists System Alarm Evenis Sorted by Lists System User Audit Trail - by Date,
— Date, Card, Reader, User Id, efc. Time, User Id, Card No, etc.
el Card Database Reports 7 Report Utilities Menu
Lists the Cardholder Database - by — This Menu Sets Up Certain Sensitive
Name, Card No, Depariment, etc. p—~ System Parameters (Use with Carel)
4 Configuration Reports 8 Return To Main Menu

Lists Configuration Reporis - Time Zones, Exit the Reports Menu back to the Entry-
Access Levels, Readers, eic. Master Main Menu

Figure 2-14-2. The Entry-Master Reports Menu

In this example, you will select the Cardholders by User Name report. Click Option 3 — Card
Database Reports on the Reports Menu (see Figure 2-14-2 above). The following menu will be

displayed (Figure 2-14-3 below). Select Option 1 — Cardholders by User Name:

Card Data Reports Menu

List Current Cardholders Sorted by User This Report Lists All Cardholders Sorted

m%l Mame (Last, First) by License Plate Number

4
2 Cardholders by Card No. Card I/O Status Report
| REM=—1 List Current Cardholders Sorted by Card This Report Lists Cardnolders by their
nmun MNumber Current In/Cut Status
]
3 Cardholders by Department 11 - Requested I/O Status

List Current Cardholders Sorted by

E' Department (and then by Name)

This Report Lists Cardholders by
Reguested In/Out Status

4 - Requested Department 12 List All Expired Cards
Search for Cardholders in Specific m’ M This Report Lists Cardholders whose
Department{s) - Sorted by Name ‘-E Cards have Expired.

5 - Requested User Name 13 List All Confiscate Cards

Figure 2-14-3. Selecting Cardholders by User Name Report
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The Card Database Report screen displays (Figure 2-14-4):

REP_CARD

Entry-Master v5.1.2 Card Database Report

Card Database Report #1: Argument List

No Arguments Expected for this Report.

Back

Help

Figure 2-14-4. — Card Database Report Screen

09/02/2017

Click on the “Run” button to create a report that will display on the screen. A sample report is
shown next (Figure 2-14-5):

09/02/2017

Cardholder Name

Entry-Master Report - Web Demonstration System

Cardholder Listing Sorted by Name (Last, First)

Card Mo.

Issue Date

Expiration

Department

Page 1

ALSANBEIK, PARASTOO
ANDERSON, MICHEL
ARIANC, WILLIAM
BAINUM, MIKE
BAKER, KEVIN W.
BANKERT, NICK
BARKER, CINDY
BENDELL, MOLLYE
BENNETT, ERIN
BOUILLON, AIMI
BRICKHOUSE, ANGIE
BRUNER, ELISE
CAMPITELLI, OZ
CARDANY, MIKE
CAZABON, LYNN
CECIL, JILL
CHALFANT, FRED
CLEMENTS, PAT
COAKLEY, FRANK
CORMIER, MELISSA
CREW, DARIN

CSP ENGIMNEER
CUSTEN, CALVIN
DAVIS, LISA

DEL TUFO, TODD
DOWNING, SAFFRONIA
DRUTZ, JILLIE
DURANT, MARK
DYSON, CHARLES
FIELDS, NED
FORTSON, ELIZABETH
FREEL, LINDSEY

00101011
00101101
00101041
00101086
07700001
00101037
00000763
00101015
00101102
00101009
00101103
00101104
00101105
00101038
00101025
00101106
00101107
00101043
00101042
00101014
00101108
00101035
00101023
00101056
00101074
00101109
00101110
00101020
00101111
00101048
00101112
00101113

01/30/2017
03/30/2017
01/26/2017
11/16/2016
03/21/2017
01/26/2017
12/01/2018
01/30/2017
03/30/2017
01/30/2017
03/30/2017
03/30/2017
03/30/2017
01/26/2017
01/30/2017
03/30/2017
03/30/2017
01/26/2017
01/26/2017
01/30/2017
03/30/2017
01/26/2017
01/30/2017
11/16/2016
11/16/2016
03/30/2017
03/30/2017
01/30/2017
03/30/2017
01/26/2017
03/30/2017
03/30/2017

05/01/2018

UMBC

BWB GENERAL
BCL
ENTERFRISE

ENTRY-MASTER. SYSTEMS
CSP CONSTRUCTION
UMBC - MARKETING

UMBC
BWB GENERAL
UMBC
BWB GENERAL
BWB GENERAL
BWB GENERAL

CSP CONSTRUCTION

UMBC

BWB GEMERAL
BWB GENERAL
BCL

BCL

UMBC

BWB GENERAL

CSP CONSTRUCTION

UMBC

CSP CONSTRUCTION

ENTERPRISE
BWB GENERAL
BWB GENERAL
UMBC

BWB GENERAL
BCL

BWB GENERAL
BWB GENERAL

Figure 2-14-5. — Card Data Report Screen
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Click the “Print” button (Figure 2-14-5 above) to send the report to the printer, or click “Close”
to return to the report window.

For more information about the Entry-Master System reports, see Chapter 3 — The Entry-Master
System Reports.

This chapter has taken you step by step through the procedures for using only the basic features
of the Entry-Master System. If you have any questions about using more complex reporting
functions contact your authorized Entry-Master Dealer.
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